
We’re drawing two winners for 

January! 

Each will get a $50 Amazon gift 

card. Find out who won in next 

month’s newsletter! 
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2. W2 Mailing/ Polar Plunge 
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4. HHA Tip of the Month 
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6. 
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January Giveaway / December Winner 

W2 Mailing / Polar Plunge 

HHA Tip of the Month / HHA Refresher 

Upcoming Events 

Winter activities 

Employee Milestone Anniversaries  

Recipient Rights Corner 

How to make Playdough & Slime 

Transitioning into a new software: Paylocity 

Employee Spotlight 

Caregiver Spotlight 

FYI Flyers 

 

We’re drawing two  winners for  January! 

Each will get a $50 Amazon gift card!  

Find out who  won in next month’s  

Newsletter! 

Congratulations to December 
2025 Giveaway Winners: 

Lesslie Branch Pickens and 
Jasmine Clinton! 



W-2 Electronic Enrollment  

IRS Form W-2 will be mailed by the 
end of January to the mailing       

address we have on file for any       
employee not enrolled in our Early 
W-2 program.  

Please review your address and    
update it if needed to prevent      

delivery issues. 

Address changes must be made 

through the PrismHR Employee 
Portal or submitted in writing. We 
can accept updates by email or text 

from the contact information on 
file. Email updates may be sent to 
HR@versicaregroup.com. 

It’s not too late to opt in for        
electronic W-2s! The Early               

W-2 program adds an extra layer of 
identity    protection, since your    

W-2 (which includes your SSN and 
annual   earnings) stays securely 
stored in the Employee Portal       

rather than being sent through the 
mail. You’ll also get immediate     
access once it’s available, along 

with unlimited reprints. 

To enroll, go to “My Taxes” in your 

Employee Portal, click on W-2, and 
select the Early W-2 Election option 
if it appears. 

               Polar Plunge 

Winter is here, and that means 
Polar Plunge 2026 is right 
around the corner!  

ExpertCare will once again be 
taking the plunge to support an 
incredible cause…  

Special Olympics Michigan!  

This will be our 9th year partici-
pating. Please scan the QR below 
for the website! 



HHA Tip for January 
For the HHA tip of the Month for Jan-
uary, we are going to go over how to 
correctly “X” off your Plan of Care 
Tasks completed during your shift. 
 
For each shift you must complete the 
Plan of Care tasks for your timesheet. 
The Plan of Care tasks will automati-
cally populate during the clock-out 
process.  
The Plan of Care tasks will populate 
with a check mark and an “X”. It is 
important that you mark off each 
task completed during that shift by 
clicking on the “X”, you will not uti-
lize the check mark. 
Once you have clicked on the “X” you 
will get a drop-down box that will 
populate under that task. In this drop
-down box you will select the pro-
gress that your client has made on 
that task; such as ‘increased’, stayed 
the ‘same’, or ‘decreased’ progress 
since your previous shift. You will 
complete this process for each task 
completed during that shift, all other 
non-completed tasks will be left 
blank. We know that each shift is go-
ing to be different and some days you 
will complete more tasks than others. 
Please remember to only “X” off the 
tasks completed during that shift and 
adjust the clients progress according-
ly. 
 

Have Questions? 

Each month, ExpertCare will be 
holding open HHA training  

sessions. If you need any help  

navigating the app or have  

questions, please attend one of 
the sessions listed below. 

Session times: 

Friday, January 2 @ 12pm 

Thursday, January 8 @ 3pm 

Wednesday, January 21 @ 10am 

Tuesday, January 27 @ 2pm 

If you have any questions regarding 
the Plan of Care Tasks process for 
your Timesheet or if you are experi-
encing any issues . Please reach out 
and we can assist you. 
Thank you for all that you do! 



Ice skating in 




















